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Documents Required for Canada Customs 

 
All goods shipped into Canada from the United States require the following documents: 

 

Canada Customs Invoice – CCI  Appendix A. 

• The CCI will include the incoterms specific to the shipment.  Incoterms are recognized standards of trade 

and transportation used in international trade.  DDU – Delivered Duty Unpaid – is an incoterm.   

      Note:  Suppliers must indicate on the CCI the Terms of Sale as- Freight Prepaid – Column 8,  

                   DDU Destination - Column 9.   

The CCI must include all the ASN numbers and the new Canadian government regulation to have the 10-

digit Harmonized System (HS) code displayed for each line item, see the letter in Business News > Business 

Alerts.. 

 

• Commercial Invoices – The Commercial Invoice I must include all the ASN numbers and the new Canadian 

government regulation to have the 10-digit Harmonized System (HS) code displayed for each line item,  see 

box #18 on the CCI. 

 

• Straight / Master Bill of Lading – Appendix B. 

 

•  NAFTA certificate, Appendix C, for qualifying goods must be mailed to Sears Canada and must accompany 

the goods – if – a blanket NAFTA certificate is not used. 

        

Copies of these documents must be distributed to each of the following: 

• the driver,  
• SLH via fax:  613-384-7704   
       or carrier of choice (if required by the carrier) 
 
• Sears Canada by mail:  Sears Canada Merchandising Services 

Customs Department D/705C 
222 Jarvis St. 
Toronto, Ontario M5B 2B8 
Canada 

 
For further information, please contact Kala Trivedi, Customs Department D/705C 

Phone 416-941-3091; fax 416-941-2317 

 

 

 

 

 
 

and 
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Appendix A – Canada Customs Invoice CCI (Incoterms= DDU Delivered Duty Unpaid*) 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

Distribution 
Method 

Include the cost of transportation 

Sears Canada Inc. 

DDU (Destination Duty Unpaid) 

* Customs Clearance by Sears – freight up to destination pre-paid by supplier. 

1 1 

SCMS 
222 Jarvis St 

Toronto, Ont N5S 2B8 
CANADA

DDU (Delivered Duty Unpaid) destination 
e.g. destination from 
 the Master B/L 

03

* always complete 2300.00 

 ◄Name of a responsible individual in the 
supplier’s organization who has knowledge of 

the transaction. 

 326.50 

TRAFFIC MANAGER 
Phone: 555-555-5555 
Fax: 555-555-5551 
 

Freight Prepaid 

9

Distribution 
Method 

 

Include the cost of transportation

Sears Canada Inc. 

DDU (Destination Duty Unpaid) 

1 1 

SCMS 
222 Jarvis St 

Toronto, Ont N5S 2B8 
CANADA 

Sears Canada  
9501 Highway 50 
VAUGHAN, Ontario 
CANADA 

DDU (Delivered Duty Unpaid) destination 

Notify PBB Global Logistics for Customs Clearance 

e.g. destination from 
 the Master B/L 

8 ctns 
total 

03

* always complete 2300.00 

 ◄Name of a responsible individual in the 
supplier’s organization who has knowledge of 

the transaction. 

 326.50 

Item 
# 

Style 
# 

Description HS# Origin

94463 48D8F Television 
sets 

8540.11.11.00 USA 

TRAFFIC MANAGER 
Phone: 555-555-5555 
Fax: 555-555-5551 
 

 
2,000

For DDU terms show  
actual prepaid freight up to 
destination

Applicable only of 
included in the 
selling price.
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Appendix B – Master/ Straight Bill of Lading 
 
Please complete this Bill of Lading including all areas listed. 

Contact SLH at 1-800-661-2146 or the carrier of choice for lank copies of a Bill of Lading.  

 
 

No. Of 
Pieces 

General product 
description 

Trailer No.

Facility 
Vaughan - 5303 
Montreal  - 5056 
Calgary -    5402 
 
Ultimate destination 

Distribution 
Method 

MUST be 
completed 

Same 
supplier, 
possible 
different 
numbers if 
different  
Distribution 
methods  

MUST 
select 
one 

USA

OR AGENT 

Sears Canada Merchandising Services (SCMS) 
Vaughan SC                                    9501 Hwy 50  

Notify: PBB Global Logistics  
            for Customs Clearance 

ABC Company Limited 
88 Valuation St 
LOS ANGELES, California 

11 /20 / 03  

Freight Prepaid 

X
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Appendix C – NAFTA Certificate 
 
 
 
 
 
 
 
 
 
 


